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Course Objectives

At the Conclusion of This Training You Will be 
Able to:

Process an Award Action Request

Process an Amendment
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Award Action Request (AAR) / 
Amendment Workflow Overview

1 2

Recipient Authorized 
Official, PI, Co-PI, or 
Finance Representative

Search for Awards via
The Awards Tab

3

Select Award Action
Request link and enter the 
Required fields

4

Forward To 
Agency

5

Program Officer

6

1.) Review Award Action Request
2.) Forward to Grants Specialist

7

Grants Specialist

8

1.) Review Award Action Request
2.) Forward to Grants Officer

9

Grants Officer

10

1.) Review AAR
2.) Approve AAR

Recipient 
Authorized Official

11

Done

12

Program Officer
and/or
Recipient Authorizing 
Official

13

AAR Approval
Notification
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Process Award Action Requests and 
Amendments

Program Officer

FALD

Receives task 
in Inbox to 
Review 
Amendment

Edit Special 
Award 
Conditions

Forward to 
FALD for 
review

Forward to Grants 
Specialist for 
Review Grants Specialist

View Award 
Action Request 
Details

Return to 
Authorizing 
Official

Click Add New 
Special Award 
Condition

Enter SAC 
Name and 
Description

Click Save Click Done

Click Cancel

Recipient 
Authorized Official

6

4

8
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Grants Online System Demonstration

Post Award Action 
Requests and 
Amendments

Grants Online URL:  https://www.grantsonline.noaa.gov
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Session Review

You should now be able to complete the following 
steps involved in Post Award Action Requests and 
Amendments:

Processing an Award Action Request

Processing an Amendment
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Additional Resources

Go to the Grants Online PMO Website at 
www.ofa.noaa.gov/~grantsonline to Access:

Grants Online Training/Support Resources

Frequently Asked Questions

Grants Online Newsletters

Have Questions About Grants Online?
Send them to GrantsOnline.QandA@NOAA.gov


